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Purpose:

This SOP deals with the technical issues associated with data management.  It will be updated as new access/upload, meta data standards, security and map service measures are implemented.  Refer to the Constitution and Bylaws for legal framework of the NWDSN and refer to “NWDSN Network Society Board Policies” for administration related issues (membership, budgets, board structure etc.)  
Data Access/Upload
Under direction of the NWDSN Board, the NWDSN Technical Committee is responsible for obtaining, organizing, and obtaining approval of geo-spatial data.   This approved data will be considered the “best available data” and will be sent to UNBC to be posted on the FTP under the appropriate folder. 

FTP

· FTP site: (ftp://gislab-60.unbc.ca/) 

· Technical committee identifies new layers to be loaded to the FTP site.  

· Layers are organized and sent to UNBC and posted under the appropriate folder.

The FTP site is organized into the following areas with specific permissions:

· Documents:

· NWDSN project reports

· Data description documents

· Permissions:

· Members can retrieve files only

· Executive director, MSRM and data management contractors working on behalf of the NWDSN can load and retrieve files.

· Operational

· Member specific folders

· Permissions:

· Members can load and retrieve files in their folders

· Other members can retrieve files only.

· Share

· Project folders

· Currently PEM, EBM, fish inventory, and alpine

· Permissions:

· Members can retrieve files only

· Executive director, MSRM and data management contractors working on behalf of the NWDSN can load and retrieve files.

· Strategic

· Folders for Administration, Biophysical, DEM, Land Management, Topographic and Tourism broken down by TSA

· The intention is to have the best available information posted in this area

· Permissions:

· Members can retrieve files only.

· Executive director, MSRM and data management contractors working on behalf of the NWDSN can load and retrieve files. 

Meta Data Standard

· All newly posted data must be entered into the folder data description document.

· Further details are under development by the “Best-Available Information” subcommittee

Security
· FTP site security is managed under contract with UNBC.  UNBC is responsible for maintaining and administrating the file permissions of the directory.  

· Security is managed by permissions set on folders.  May be updated to be managed in a data base.

· User name and passwords are managed by the executive director (info@nwdsn.org) or Scott Emmons (emmons@unbc.ca).
· Members supply the executive director and UNBC with the names of designated contacts for the assignment of user names and passwords.  

· Partners logon using their NWDSN user name and password. Members can share their user name passwords within their organizations.  

· Member passwords will be changed annually 

· UNBC can set up temporary username/passwords for contractors working on behalf of members.

· Non members, including contractors not working on behalf of a NWDSN member do not have permission to access files on the NWDSN’s FTP site.  Refer to governance policies for information on how to become a member.

· Partners must maintain appropriate Data Sharing Agreements until an umbrella DSA is in place for the NWDSN.

Map Service

· There are two map services available:

· UNBC OGC (Open Geospatial Consortium) map service

· Developed in 2003/2004 as an interim map viewer

· Links to UNBC local/business data web map service (WMS)

· Located at http://gislab-60.unbc.ca/viewer/index.php
· MSRM’s Open IMF map service

· IFPA’s phase 3 data viewing project map service

· Hosted at Lattitude, to be moved to MSRM.

· Links to UNBC local/business WMS and LRDW WMS.

· Located at http://demos.latitudegeo.com/imf-ows/imf.jsp?site=nwdsn&index=1
· Local/business WMS is managed under contract with UNBC.

· Members do not have access to load maps for the map viewer.  The technical committee identifies any new layers to be loaded to the map viewer and works with UNBC to have those maps loaded with the desired symbology.

· The aggregate road and block maps:

·  Automatically updated when the aggregation process is initiated.  

· An archive of previous #? versions is maintained of the aggregate maps.

· A Document describing the steps for the automated aggregation is being developed.
